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ATler yuu have installed PrintBoss so

O nd
before printing checks the fol owing must be done:

1. Designate the check printer in PrintBoss

2. Enter your Bank Account information in
PrintBoss

3. Verify the required PrintBoss settings and
other common settings

4. Setup Online Printing in QuickBooks
Online
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Wellspring SofFftware,

Section 1
printer

)) Designate the check




BEE K& BHE B M &N

Erternrice Cditieon Contact  MNANCY MINER
p Company  Wellspring Technical Support

= printBoss Printer Setup

" Use Windows Default

{* Specific Printer HP4700 PCLE Office

Check "Sawe Printer Settings" in "Options/Configurationfinternal" to
allow setting properies. Otherwise, properties are setin "Start/
Settings /Printers" of Wwindows.

Settings for Terminal Servers/Citrix Servers

Sawve Printer Choice by uzer in PrintBoszz Home Folder (instead of in TS Registiy) v
Save "'Seszion" stipping inztructions globally v
Digregard "Session’’ expression in Terminal Server Mapped Printers v

|Sessi0n -

Frinter Mamesz will be truncated at the paint thiz string ocowrs in the name.

@ | | X Cancel

- Select the driver matching the Laser Jet printer.
- The PCL5e is recommended when available.

- DO NOT select the “PrintBoss” printer here.

- This setting is workstation specific.

Click OK when done.
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)) Enter your Bank Account
information in PrintBoss




BEE }e ®BE DA
Erkorprice Editien

Cantact
Company Wellspring Technical Support

£ 8 o
SNANCY MINER

(Lic)

[c/x |

[ S R N el

E] Natural Order -

Print List J Edit Bank

i |

Bank Code Bank Frompt

PrintBoss Bank Edit

MICR | Miscelianzous

Primary Signatures _Logos

Bark

I

Address 1
IMarich

] Secumﬂ ACH Definition ]

Bank Code  [Payrol:Company Name

Bank Prompt  [PAYROLL
Bank Information normalty printed on check:
Name |Bank of Missouri

Address 1 [Manchester, MO 63011
Address 2 |

Address 3 |

Company Information normally printed on check
Name [wiellspring Software, Inc.

2nd Name  [for PrintBoss

Address 1 [445 Sovereign Court

Address 2 [Manchester, MO 63011

Address 3 [www.printboss.com

Address 4 [(636)527-6100

Bicopy | & |

Alias [

Fractional Code [55-642/312

“Newt Check Number
001001

Confirm Check # at start of batch

[&0ta. Canfirms If{BChkMo} or BBE in MICR = |

Include pank on Popup Bank Request List
|SU[JFIVESS it "Unused" in BankCode j

Password Required at start of batch
when picking Popup Bank Reguest List [

Address 2

during Un-Matched Bank Selection r

every time bank is auto-picked r
—

Account Auto Select Options

Wlways Confirm Auto Selection i g

Enable "Payrall" alias name r g

| X Cancel

NOTE: If you print vendor checks and payroll checks from the same bank
account, you must enter the account in the PrintBoss list twice - once for
vendor checks and once for payroll checks.

Click on Unused Bank01 to highlight it.

Next, click on Edit Bank.

The PrintBoss Bank Edit screen will open.
Begin entering the specific bank information that will print on your check.

continue...
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BHE RS EE D @SS

Contact

Company

SNANCY MINER
“Wellspring Technical Support

(Lic)

S I SR R )

E] Natural Order -

Print List J Edit Bank

o |

Bank Code Bank Prompk

Primary MICR] niscellaneous | Signatures Logos

|

~Bark

al |

Address 1

] Secunty] ACH Definition ]

Bank Code |Payroll:Company Name

Bank Prompt [PAYROLL

~Bank Information normally printed on check
Name |Bank of Missouri
Address 1 [Manchester, MO 63071
Address 2 |

Address 3 |

~Company Infarmation normally printed on check
Name [Wellspring Software, Inc.

2nd Name  [for PrintBoss

Address 1 |445 Sovereign Court

Address 2 [Manchester, MO 63011

Address 3 fwwaw printboss.cam

Address 4 |[(B36)527-6100

BRcopy | @ cerians |

_ |Suppress if "Unused" in BankCode

Alias ™

Fractional Code [53-642/312

Mext Check Number
o100
Confirm Check # at start of batch
|Auto., Gonfirms if{BChkMa} or BBE in MIGR = |

Include bank on Popup Bank Request List

Pasgword Required at start of batch...
when picking Popup Bank Request List [

during Un-Matched Bank Selection [
every time bank is auto-picked [

e

“Account Auto Select Ontians
Abways Confirm Auto Seiection
Enable "Payrall’ alias name

v 8
r e

I X Cancel

BANK CODE (VENDOR CHECKS)

Address 2

Enter the QuickBooks bank ID for this account followed by a colon and the company name

as it appears in QuickBooks. Ex: Bank:

BANK CODE (PAYROLL CHECKS)

Company A

Enter the word Payroll followed by a colon and the company name as it appears in

QuickBooks.
Ex: Payroll:Company A

BANK PROMPT (VENDOR CHECKS)

Enter AP or some word to remind you these are vendor checks

BANK PROMPT (PAYROLL CHECKS)*

Enter PR or some word to remind you these are payroll checks

* Create a Bank Account for Payroll in PrintBoss ONLY when Payroll has a different bank
account number from the AP bank account number.

BANK NAME AND ADDRESS

Fill in the bank information for this bank record

CoMPANY NAME AND ADDRESS

Fill in the company information for this bank record

Continue on next page.
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BEE RS EE DM@ PSS

Cantact
Company

SNANCY MINER
“Mellspring Technical Support

(Lic)

Tk b e oah omm oA 226

E] Natural Order -

Print List J Edit Bank

i |

Bank Code Banik Prompk

Primary MICR] Miscellaneous | Signatures Logos

|

“Berk

|

Address 1

] E;ecunty] ACH Definition ]

Bank Code  [Payrol:Company Name

Bank Prompt  |PAYROLL

Bank Information normally printed on check:
Name |Bank of Missouri
Address 1 [Manchester, MO 63011
Address 2 |
Address 3 |

~Cormpany Information normally printed on check
Name [Wellspring Software, Inc.

2nd Mame  [for PrintBoss

Address 1 [445 Sovereign Court

Address 2 Wancheater‘ MO 63011

Address 3 [waw printooss com

Address 4 [(636)527-6100

ER Copy ] 88 Ser Tau ] Ok Paste

J't

Allas

Fractional Code |95-642/312

Next Check Number
001001

Confirm Check # at start of batch

[Ata. Canfirms If{BChkNa} or BBE in MIGR = |

Include bank on Popup Bank Request List
ISU[JFIVESS it "Unused" in BankCode j

Password Required at start of batch.. -

when picking Popup Bank Request List [~
during Un-Matched Bank Selection o
every time hank is auto-picked H

—

Account Auto Select Ciptions
v @l
r el

Wlways Confirm Auto Selection
Enable "Payrall" alias name

Address 2

Fractional Code

Fill in the fractional code for this bank. This number often follows the pattern 12-345/678

Next Check Number

Fill in the next check number for this bank account or leave blank and PrintBoss will enter a
value after the first check run

Confirm Check Number at start of batch
"Auto.. Confirms if {BChkNo} or BBB in MICR

Always Confirm Auto Bank Selection
Select this option when:

- Payroll is run for this checking account i.e. the company is not using a separate bank

account for payroll

- More than one company runs checks from this account

Click OK when finished.
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RED Qe EmE B M LK o

em&r rise edmoﬂ Contact SMAMCY MINER
P Company  WWellspring Technical Support

= o | IR

g : —! I:I[i| cy( )
[ 7 = e m b o = oA 1776 g JNaturaI Order - Print: List ] Edit Bank. | Done ]
I | — —

Bank - | J

Eank Code Bank Frompt

Tame Address 1 Address 2

i

£

Primary Miscellaneous l Signatures _Logos ] Security] ACH Definition
Standard Format Fields— rCheck Format Type
ti r  Standard 8.5" Business Check
056001234 ~ Small 8" Wallet Size Check Type 1
AT ar  Bmall .6" Wallet Size Check Type 2
.01714013-4 " Deposit Slip
1

Use a decimal to denote spaces Custom (enter MICR line directly)

I mber 'BEBEE' o ‘{ElChkNo}‘ i normally QLY
i i 81 uen
Check No. from PrintBoss Bank Record

| I Include US Funds flag (45) on MICR line
CustDmmeat

ol

riSample MICR line from above fields)

® 004" KOSE00& 234G O&7aL0 4 Jmlye

Bhcopy | @ | & S | o OK XCanceI‘

Routing Number
Enter the bank account routing number

Account Number
Enter the bank account number

Check Number
{BchkNo} or BBBBBB or BBBBBBBB

Click OK when finished.
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ent&rprise ediﬁm Contact MAMCY MINER

Company  Wellspring Technical Support
deb Pl a (Lio)
LY

“ e w e g o= oA {25 9' ]Natural Order L] Print List‘ gditBank] Done I
| Bank A

Hen At Address 1 Address 2

Bank Code

P-rintBoss Banl
F'rimary] MICR i Signatures Logos ] Security1 ACH Definition ]

Miscellaneous Information | Miscellaneous Flags
Cescription Walles Description  Walues

i MscFeE1  JUsFund 1 Erd sgratie e @23
2(iscFedz | | 2jMiscPlag2
S [vscrens | " 9MscFigs
AfWscreoa N | 4 [Wecregs |

! =

5 [Deposit MICR | 5 [Misc Flag 5

~Special ltems-
Canadian Style Date/Amount v

Bicopy | & | & | = | ' OK ¥ Cancel

Misc FLAG 1
Check this box if this account should always have a second LINE for signatures

CANADIAN STYLE DATE/ AMOUNT
Check this box if the CPA06 standards should apply to this account

CLICK OK WHEN FINISHED.
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BEE RS EE Bh LN

Contact (NANCY MINER
Company  WWellspring Technical Support

Sl (Lo
! EI__X Aoy

LS S S TR W 9_! Matural Crder v] PrintList| gditsankl Done ]

|

Biank.

al |

Bank Code Eiank: Prompt:

Mame Address 1

i
PrintBoss Bank Edit

F'rimary] MICR ] Miscellaneous CSignatures Logos:| Security ] ACH Definition

iGraphic Objects
. Positian  Optians Range S
File Name M Condition Wit/ Ht  Percent

r-Lo o Properties 0.300 Hi 0.00 0.900
g P e ]-—- ﬁ

]Ws_mucka.bmp EJ | 77580 Lo 0.00 0.900

1Signature Properties ¥ | 5.000 Hi 0.00 3.000
100

[vour_sig pex E’J MEEL Lo[  0.00 |

RFSi nature 2 Properties 5.100 Hi 0.00 13.DDD
g P X — ]_1DD

|second_sig pex

Y| 9250 Lo 0.00 0.600

Bcopy | @ | & e v OK X cancel

Address 2

Fill in the information on this tab if you are using a signature or logo that you want to print

on your check.

For more specifics, refer to the PrintBoss user manual.

Click OK when finished.
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)) Verify the Required PrintBoss

Settings and other common
settings




Go to OPTIONS/CONFIGURATION

SETTINGS TAB:

Py ull Uigdaii

& & B E Bf& FE

(MHANCY MINER
Miellspring Technical Support

8
Enkerprice €dition

Contact
pan

= printBoss Configurations Dialog.

Settings ] Internal ]Menusi Legacy]
~MICR Offset Adjustment = ~Maon-MICR Offset Adjustment

i a = | & Porraft
0 = o 2 WicR Adjustizard L P B2
Left/Right  Top/Bottom Left/Right  Top/Battom ( LAndscane
Private Folder Mames SetGlobally W
Work Files Archive Files
]{WinUserName} L] ]{WinUserName} L]

[ Allow temporary folder chiange when browsing work file. [ Allow temporary folder change when browsing archive.

Request List Private File-

1<Commnn= Lj
- ¥ Enable PrintBoss Windows Printer Driver Processing
Always Capture Seftings MT Capture Offsets
E?eque|st List determines FDrmIElanIé_FFJ ¥ ]— Y]_ J v Use Default Offizets

_'J PrintBoss Printer Driver settings have been moved to the
"Onlionss PrintBoss Driver Seltings" dizlog,

k [ione)

| "PEHMNFO" flag overrides above ird
Allow Fragmented PEZINFO line [

0K X cancel

MICR offset adjustment

»This utility is used to adjust the MICR line placement.
»The settings are workstation/user specific.

yDefault values are 0.

Set Globally
Checked

Work Files Private Folder Name
{WinUserName}

Always Capture Settings

»Form: {ReqList}

»Bank : (Grayed out)

»PB#INFO Overrides Above: Checked

»Allow fragmented PB#INFO line: Unchecked

Allow Fragmented PB#INFO line: Checked

Click OK when finished.
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bEE X & EBE B f 2H

Erkerprize Cditian Contact  NANCY MINER
o Company Wellspring Technical Support

PrintBoss Driver Settings

PrintBoss Directory C:iPrtBoss - Enterprise E]

Transfer File Settings- i Configuration Settings Save Location
| = Transfer : - : : =
o S ]C.\Transfer l] i{WanserName} l] . |Loca| Registry & User Registry (Standar_J.

| Use Driver Port

TestPathJ Capture Mode
™ Capture Disabled
" Flag Trigger Reguired

Driver Log [Mever =] \PENTEr.log

W Load PE32 exe | & Always Capture

~PB NT40 Driver Special Settings- Allow Editing - i Misc Settings- 7
|F PEEZ 2 tinine v Suppress "Mao Flag in Document” warning
\F La 1 ; ;

el 200 Printer List Settle Time

| 3 Print Job Delete Secs

Default - | Render Method

« OK | X Cancel

PB &0 Driver Special Settings- Allow Editing -

o ] Test] |

Transfer File:
C:\Transfer\{WinUserName}

Append to Transfer File:
Unchecked

Configurations Settings Save Location:
Local Registry & User Registry (Standard)

Capture Mode:
Always Capture

Click OK when finished.
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QuickBooks Online does not have an option to print the company
name on your PrintBoss check.

Please disable the PrintBoss ‘QB Voucher Check Alert’ message so it
will not interrupt your print process.

Contact MAMCY MINER

= Fonm / Bank Request List Manager |Z”Elgl

M 44 4 = B o o= S X E}{pnn‘ Impnr‘[‘ 5 sont | 5 Edit ‘ \/Dnnel

Acti\re|F'rDmpt Form |Elank |Aut0 F'ickl 23

0B Invoice 3 GB_Im3 [MONE}

QB Online Youcher Check QB _aolCk1 REQUEST}

QB Standard 3up QB _sCki1 DocBank}

QB Youcher Check 2B _Chk4 REQUEST}

0B “Youcher Check Alert {Alerth=g} MONE}

QB “Youcher Image Alert {Alerthdsg)

QB “Youcher Image Check QB _CkWvI1 {ChkAcct}{CompMame}
OB Wallet QB _wik1 {DocBank}

{
{
{
{

?l?li‘lﬂﬂ?l?l

Open PrintBoss to the Master Application by running PB32.exe.
Click on the Options and select Form/Bank Request List.
Locate the QB Voucher Check Alert entry.

Remove the check mark from the Active column.

Click Done when finished.
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ther Common Settir

Go To EDIT \FORMS \ (HIGHLIGHT FORM) \EDITOR

QB_oICk1l is used for both vendor and payroll voucher
style checks for QuickBooks Online.
Additional QuickBooks forms:

QB_Chk4 is used for both vendor and payroll voucher

style checks for QuickBooks.
QB_CKVI1 is used for the Canadian version of
QuickBooks to print vendor and payroll voucher style

checks.
QB_Dpst2 and QB_Dpst1 are used to print deposit slips
using the standard deposit slip printed from QuickBooks.

QB_Inv3 is used to print invoices directly from

QuickBooks.
Qkn_chk2 is used for both vendor and payroll checks for

Quicken.
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E"@%%@EJ B M| 2 &
Gnl:arpri Cdition NANCY: MINER

Contact

I
-Captuting Status-

Batch Date

= Editing Form : “0B_olCk1*

Eooter Objects | Misc |
! b Special Controls | Block Mirrars | Multi-Parts & Printers | Comments | RunTime Objects |

Description ]QB_D|Ck1 Farm Width, Lengthj 8.500 i11.DDD JLetter, Partrait

Form Date 1111906 [1.00PM Size/Orientation Alerts ]Orientation or Size Mis-Match _:_j
InterForm Delay ﬁ Printer Paper Size | Default ¥
Form Mext Mumber [ Copies r i

~Captured Text Treatment - Hause Frinting Betweer
H, Y Teut Offsat ]D_DDD ]D.DDD Forms Per Page 1| Ask et Page T

Font Override | Orientation ]Default -

Paint Adjust |0 Wark/Archive File Compression v
Ignore Text Between | 0.000 0.000 Wark Files Indexed at craation B
Archive Files Indexed at creation B

~Text # Image Capture Mode
| Text Only is captured (Legacy F'r|ntEloS___J Default Print Order

r Immediate Print Dialog Method Collapsed
r v |Star1 printing w/out prormpt j \When Opened r
-

Auto-Archiving Completed Records
|Overwrite Work File at Start of Batch j

' OK |

X Cancel |

Copies: 0 (orincrease if more copies are needed)
Auto-Archiving Completed Records:

» Default is set to Overwrite Work File at Start of Batch.

» Click on the drop down menu to make a different selection.

» Choices with "0" will display a Days till Archiving option to
allow you to choose a specific number of days.

I' Wellspring
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These settings apply to the Form uniess the Printer & Tray Seiections Saved
F ption is set t - H 5t Fi kevy siowaiimey thic Fal

! . QB_INVZ
 Capturing Status QE_IMNY3S
| Batch Date OB_scki

T Editing Form : "0B_olCk1™
Footer Ohjects | Misc |

Settings | Special Contrals | Block Mirrors ulti-Parts & Printer: Comments | BunTime Objects |

| Copies :F‘rint Tirne iDestinatinn Printer/Device® | iSnurce'Tra'y* |Cnpy Marme
| Original (gl | =Default PrintBoss Frinters= . iDefault :

||
—~Printer & Tray Selections Saved In._————————————
| <Locally> Each User Must Set his own -

ICurrentPrinter
|” "Destination PrinterDevice" and "Source Tray"
|are storediretrieved local to this PC and User
[l

" OK I 2€ Cancel I

Print Time:

Set to "Immediate" for the Original.

Review Auto-Archiving settings to avoid lost documents if this option is
set to Batch.

(See user manual or press F1 while viewing the Settings tab for more
information).

Destination Printer:
This option is used to send a copy to a designated printer other than the
PrintBoss default printer.

Source Tray:

Print on paper from the selected tray.

This is based on the printer listed in the Destination Printer column.
The tray names may change if the printer selection changes.

Copy Name:
This is a user editable field to identify copies other than the Original.

Click OK when finished.
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When printing from QuickBooks Online, PrintBoss will automatically

know which PrintBoss form to use. The PrintBoss program will
open and prompt you to select the correct bank account. Once a

bank account is selected, PrintBoss will prompt you to confirm the

check number. If the number is not correct, correct it at this time
to match the check number in QuickBooks.

If the following warning message appears:

"You have printed a document to PrintBoss that is NOT

recognized by PrintBoss. Specifically, no entry in the ‘Form /
Bank Request List” matches this format.

PrintBoss is ignoring this document.”

Make sure that the VOUCHER style of check is selected within
QuickBooks and that the check amount is at least $0.01.
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© File Edit Wiew Favorites Tools  Help

i 9y Favorites g @ QuickBooks Online Plus (2}

_'__ M B = @ v page- Sofety - Toos- @- I @ S

|25+ | @ welspring software, Inc. - ¥... | ® QuickBiocks Cnine Edtior, % |

Questions before you buy?

QuickBooks Call 1-800-286-6800

Online Edition Company

| Recent w

Bank Account: iExampIe Bank Checking 1 Balance: 5304 24 [1To be printed

Check #:|109
DBIEZW!@
Pay to th I —
of;;,ud:e Computars by Janni = Amnunt,lgﬂﬂ,uu ‘

Two hundred and 007100 % ks %k sikikedd kbbb ke b @k r b brd s trds

Address

Jenni Winslow
Computers by Jenni
1515 Main St.
Middlefield, CA 94432

Memo- a5t account
The lema sppears on prisied chedks.

[#] Account wnice Amount Description > | Customerumz  E
D 1 Equipment = 200.00 =
0?2 = [E3]
a
a1 =

[ tore Lines Tx) ciear Al Lives ]
Save and Print... } Make Recurring X Cancel ]

P Related Activities and Information

Select Banking
Choose Write Checks

Enter your check information

Click Save and Print...

unt | Help'| Find | Logout

@ Wellspring
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= QuickBooks Online Edition - Craig’s Design & Landscaping Sarvices - Windows Internet Explorer

= [ @ htps: aboinkait.comycsivo1 187 v g ‘ [ 4| % ‘-Tl ‘ 2-F
it i e avries e R a E
5.7 Favorites 5 i;—i\ @ quickBooks Online Plus (2
:@5@w3||spr.ng Software, Inc. - Y... | @ Quickanoks Onlins Edtion, .. % }_ | P B L - page- Safely- Tods- @- B E 3

Questians before you buy?
Call 1-800-286-6800

QuickBooks

| Online Edition

How Do 1?

i Print Checks Setup

Bank Account: |Example Bank Checkingia Current Balance: 5104 .24
Starting check # - ‘ Sort by;l Date / Order Created ¥
Show: All Checks v

‘ Date ‘ Type Payee ‘ Amount

__ 01/25/2010 Check Computers by Jenni 200,00

 Clear All } 1 checks selected for a total of $200.00
I CID CIED

P Related Activities and Information

Click Set Alignment on the Print Checks Setup window

I. Wellspring
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7 Favarites

==} i - ‘ (&8 wellspring Software, Inc. .. |

QuickBooks

| Print Checks Setup

Online Edition

@ CQuickBooks Orline .., %

Questions before you buy?
Call 1-800-286-6800

Home | My Account |

W Printing checks requires Adobe Reader, version 6 or higher. Click here to see if you
have it. If you don't, download and install it now. It's free.
‘You also need single-sheet voucher checks from Intuit. Buy voucher checks.

Load blank paper in your printer.

{ Print Sample 2 Step

This always prints the same sample check. It's not one of your checks
Place the sample check on top of a blank check —

@

@

)

page. Hold thern bath up to the light and look at the 0123
Alignment Grid. W ,GfEFI,
TEE T Each square is 1/10th of an inch.
i
If the fislds don't line up. & enter adjustments, and e H!ﬁ_tﬂ,_ 40
then & print another sample. e {;‘ésh‘fg;b“”“ stiare
2 Enter adjustments to move text 1/100th of an inch
Vertical |0 | = xamples
—— Tomove text.. Do this... To
Horizontal \9 @ Up 1 =qusre +10  Vertical
Down 2 squares 20 Vertical
Left .5 squares -5 Horizontal
Right 1.5 squares +15 Horizontal
& Alignment adjustment values are saved when you click Print Sample (above), or Print (below)

If you print checks on mare than one printer, write down the alignment values for each.

Current Balance: $104.24

Sor by, Dats / Order Croated |
Show| Al Checks ]

Amount |
200.00
1 checks selected for a total of 5200.00

Bank Account: |Example Bank Checkmﬁ

Starting check # - |

| | Date | Type |
01/25/2010 Check

Go To Print Paystubs

Payee |

Computers by Jenni

In the extended window that opens,

Click 3. Print sample.

Click Print...

at the bottom of the window.

Help

| Find | Logout

@ Wellspring
B Sortware
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v 5 |§wx- 29 secgie

| i Favartes i @ QuickBiooks Grline Plus (2)

|52+ | @ echnical Support - Forums ;.Qulckﬁnnks Crline Edtion., % | | P B O - Py Sefey- Twsy @ M@ 3|
Q efo oub
[ Boo all 1-800-286-6800
0
Praview p g checks ehpage Dialog
-
Print Che ® = =t absebarkaccountid=smmidlst=znmatypeh | 8 || (o oo 1z
IMPOR] i
From tH Prnter
winstifr | Mame! Eroperties
7 i Riady Comments and Forms:
B Type:  PrintBoss S0 ;DDEumEnt and Markups. L‘
~Print Range . Preview: Composike =24
= & al E 85 A
1 Current view
' Cu -
i E 01/27/2010
Subset:
Frees R . 25,00
~Page Handling 3r -
rance Set
el 3 =N Advanced Print Setup
[one PostSeript Options
~ Auto-Rokate and Center
¥ Choose paper source by POF page size
I™ Use custam paper size when needed
™ Print ta file
— itk CIDFORLT 5 €1
Printing Tips “ Ciisepilored biar irid
[[Let peinter detarmine colors | -
N
p———
-
(T ek as mage’ P
—— |- |
https: fiqbo.intuit.comjc5{v31 . 200{095986418checkjpreviewFran L l a
oK [ Cancel ] [==e
Go To Print Paystubs

IN THE PRINT DIALOG, CHOOSE THE FOLLOWING SETTINGS!:
PRINTBOSS 50 PRINTER DRIVER

ADOBE READER 6 AND GREATER PRINTING OPTIONS:
PAGE SCALING = NONE

AUTO-ROTATE AND CENTER = UNCHECKED

ADVANCED PRINT AS IMAGE = UNCHECKED

CLick OK

I. Wellspring
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i Favortes wi B CuidSocks Orkna P 12
He = | Welzrrg Software, Inc. - ¥, | QuidBiocks Online Edbion.. . X

- Quastions befors you buy? Ha My meiune: || Halp | el | Degeit TUIT
Qun:k B ks it g mi | guit | Halp nd | InTuT
Online Edition T I I P I T
S A Pieview printing chechs — Webpage Dialog 3
Prl I'lt Ch | hiips Wit com P’ [ FisueDut
IMPORTANT: To print propedy, you imust first 521 print options. poue sesens e | we
From then on. yoi can pant by clicleng the Print icon befow. It looks' sometheg like this b=
eTime tF [ hweing Wnsigie panteg T
A= ® M me i Frbion | | Ie B o B[ - @ | D -
7
> 0
IE' -
252010
Computess by Jeani 200,00
Tt MATIEArerc] ) (L) 1w 18000 £ £ 0 818 TR R R AT R AR SRR
i Winsiow
| Computess by Jerind
A 1515 Main 21
i Migdiefiels, CA G428
E: sl accaunt
z
]
E B11252010 Computers by Sénnl
| 200000
—
B L = I
= Lol (3] - - -
Dl s FEMENTYDE 1 Cliek M Prink con?

In the window that opens, choose PB form: QB Online Voucher Check.

In the next window that opens, choose the correct Bank Account.

An image of the check will appear. It will be a top voucher check. PrintBoss
will format the check to a bottom check when printed.

QuickBooks Online will ask you confirm the print job.

Click OK to confirm.
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Tnunira Cot)

SS Enterprise Edition

.1.- ler Ap =ii'.=-'1. :_:: X|

S aRE AL o]

Filee Edit LT Ip
B gE & & &E B M 23

Erherprice Cditian Contact  :NANCY MINER
4 Company Mellspting Technical Support

]

B et oot e et s T 50 E}{pnr‘rj Impur‘[‘ P Sort I Edit‘

= Form / Bank Request List Manager

>3 § e

Auto Pick

|
| te

_J7 ABRA Suite 2 Abrasu {DocBank} I3 | E—
7> ‘Blank {DocBank} ™

| [¥  Center Paint A/P CPt_AP1 {DocBank} v

_f\‘f‘ (Center Paint Overflow (CPt_OF1 {MOME} v

_J? Center Point Payroll CPt_PRI1 {DocBank} I

| W Custom GP Top Check Dr_APAT {REQIUEST} 5

|i£

Note: PrintBoss Enterprise Edition is required to print graphic
images coming from QuickBooks Online Edition.

Open PrintBoss

GO TO OPTIONS/FORM BANK REQUEST LIST MANAGER

Verify that the Blank Form Auto Default alert is checked Active and

Auto Pick.
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Questions before you buy?
Call 1-800-286-6800

' QuickBooks

‘ Online Edition

Company Customers

Recant v

Create Invoice

Balance Due: $120.00

Vendors Employees

Payments: No payments made yet. Full amount still due. Receive Pavment for this Customer.

s infurt

nt | Help | Find | Lo
Banking

Customize || How Do 17 | ==

Type & summary of this transaction to sppesr on the customer's next statement.

P Related Activities and Information

Select Customers menu.

Choose Create Invoice

P B Dicgo Rodiigue] =
Bill To Invoice Date Invaice #
Diego Rodriguez 02/26/2010 !E[lz |
321 Channing
Palo Alto. CA 34303 Teriis e
Net 30 [ 032010 =D
Crew #
\ \
New Charges:
sl one s | Deschiion |Gty | Rt | Amoumt [Tax
T_Gardening =] Weekly Gardening Service 12 10 120.00
@z = g
Sbtaalof o charges: w0
Subtotal 200
Customer Message : T
E [ Customer is Taxable Taxl 8(9: 0.00]
Thank you for your business and have a HJ s
great day! Total: 12000
How does ta work?
Delivery Information
Memao: Ta be printed

In the window that opens, choose a customer

Input your own test data

Click Print in the toolbar.

O] Tobesent [E08

oo

(D Feedback | Blog | Support
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- kB .ﬂllm a
Qu{)cﬂﬁn!g: IHPORTI.MT Tw print rvl:unrly you meis! t first sal print nplu:ms Whigh pEns=s yrEus | T
From than en. yoa can prlnlmc clicking Tl Fret jcen below. It looks somathing like (In =

ONLINE CONT.

& @ [Ew .

'J_IJ

Foekfeript Spbions

Tt prikes detesrrire cobors

jwnxm

N = e

Nt 30

fllll"bul:‘:

Invoice

122672010
DUE DATE
03282000

[IKaeg in print quess far pnting abey

N:us .fictlu rtu( m-ré.l-uz

IN THE PRINT DIALOG, CHOOSE THE FOLLOWING SETTINGS!:
PRINTBOSS 50 PRINTER DRIVER

ADOBE READER 6 AND GREATER PRINTING OPTIONS:

PAGE SCALING = NONE
AUTO-ROTATE AND CENTER = UNCHECKED
ADVANCED PRINT AS IMAGE = UNCHECKED

CLick OK

Did you remémber fo Sick e Print can? 55

i
} [

S | thlng | Suppoet
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